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School of Health and Medical sciences 
 
Professionalism Support and Reflection (ProSPR) Plan   
This form should be completed by the member of academic/practice staff with immediate knowledge of the concern(s) and the Programme Director (PD) or their nominee. 

This form is to be used at the initial and review meetings. A copy of this form must be sent to the student, the student’s Personal Tutor, the member of practice-based staff where relevant, and Programme Director and a copy to be sent to the Course Officer to be placed on the student’s file. 
 
 
	A.   Nature of Concern(s) 

	Please tick which is applicable: 
□ Character, Professional Conduct and/or Competency Concern(s) 
□ Health and Well-being Concern(s) 
□ Other 
                                                                                                 

	B.   Student details 

	 
 
Name .............................................................................................................................    
 
 
Student ID No: ............................................................................................................... 
 
 
Student email: ……………………………………………………………………………….. 
 

	C.   Programme Details  

	Student’s Programme and Cohort: 
	 
 
 
 

	Student’s Personal Tutor: 
	 
 
 
 

	Details of Clinical/Practice Area (if relevant): 
	 
 
 
 


 
 
 
 
	 
D.   Background/Summary of reason for ProSPR 
 

	 
Please ensure you identify the specific concern(s)/ incident(s) raised with dates and times where possible and provide detailed evidence.  
Where concerns could be related to a student’s fitness to practise, please reference the specific standards or codes of conduct to the appropriate Professional, Statutory and Regulatory Body (PSRB) e.g., Nursing and Midwifery Council Code, Health & Care Professions Council, General Optical Council , General Medical Council. 
 
Purpose of meeting 
 
Background information: 
 
 
 
Summary of concerns discussed: 
 
 
 
Advice given including relevant support: 
 
Consider the following as appropriate (*delete whichever is not relevant prior to sharing plan with student/their personal tutor) 
 
1. You/we should make an appointment GP / OH discussion about possible referral and consent to share with essential members of the relevant programme team and disabilities team (if required)  
 
2. You can access support via the Student Counselling Service 
 
3. You can also access 24/7 online support provided by Togetherall, and seek support from the Students Union if needed. 
 
4. For advice on study skills, you can book an appointment with [insert updated info] through the ASC section of Study+ on Canvas.  
 
5. If you are a student with a long-term physical or mental health condition, or a disability, remember it is important to seek advice and support if you haven’t already, or your situation changes during your time on the programme. The university will make reasonable adjustments to support your learning and assessments where this applies, with input from Occupational health and Disability Service . We can only do this if you let us know you need support. 
 
6. Students can register with the Disability team, by completing the Disability registration form within  
 
7. If a student discusses a possible SpLD (Specific Learning Difficulty) - they can complete this questionnaire: Screening Questionnaire Specific Learning Difficulties which will be followed up by the Disability team with the following caveat: Once  the Disability team have received your completed questionnaire, you’ll then be advised if a meeting is required to discuss further or if we can refer you straight away for an assessment. 
 
8. Student Finance and Funding, Studentfinance@sgul.ac.uk  
 
9. Pastoral Support : Student Support  
 
10. Interrupting or withdrawing from your studies, 
 
11. Extenuating Circumstances - circumstances that are unforeseen and are out of your control, which may negatively affect your performance in an assessment; for example, a recent bereavement of a relative, or an illness or injury affecting yourself.   
 
12. Student Pregnancy, Maternity and Paternity Policy Guidance 
 
13. Referral to Student Progress and Monitoring Committee – where a student may benefit from regular review/discussion re support from a multi-disciplinary perspective, they may be referred for entry into the SPMC confidential register.  
 

	 	
E.   Evidence of Concern(s) 
 

	 
All relevant evidence depending on the nature of the concern(s) (e.g., Practice Assessment Documents (PADs), emails, statements, letters, occupational health report).  All evidence must be detailed below and attached with the referral.  
 
 
 
 
 
 
 
 
 

	F. Consent to share 



	
You confirmed your personal tutor is [INSERT NAME] and gave consent for the meeting notes to be shared directly with them to enable continued support.

A copy of this form will remain in your student file


	Form originated by: 
	

	 
Role of originator:   
(e.g. lecturer, clinical tutor, practice staff, personal tutor)
 
	 

	
	 

	
	                                                            Date: 
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