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Scope: 
All taught programmes leading to an award of City St George’s, University of London.

Senate Regulations:
Senate Regulation 19 Assessment Regulations

Summary:
To provide further guidance on the application and implementation of the University’s regulations in relation to the Recognition of Prior Learning (RPL) and the Recognition of Prior Experiential Learning (RPEL).

Date approved/re-approved:
December 2017
October 2024

Date for review: 
To be reviewed as and when required, with allowance for minor updates.

Effective from: 
2024/25

To be read in conjunction with:
University’s Credit Framework
Appeals Regulations (Regulation 20)


Equality and Diversity Statement

City St George’s, University of London is committed to promoting equality, diversity and inclusion in all its activities, processes, and culture, under its Public Sector Equality Duties and the Equality Act 2010. This includes promoting equality and diversity for all, irrespective of any protected characteristic, working pattern, family circumstance, socio-economic background, political belief or other irrelevant distinction. 
Where relevant to the policy, decision-making panels will ensure a reasonable gender balance (with at least one man and one woman) and will actively consider representation of other protected groups.





Freedom of Speech
City St George’s, University of London, regards freedom of speech and academic freedom to be fundamental to delivering its mission as the University of business, practice and the professions. Its values in this respect are set out in a code of practice on freedom of speech and academic freedom, which explains how the University will uphold, secure, and promote freedom of speech within the law. See: https://www.citystgeorges.ac.uk/about/governance/policies/code-of-practice-on-freedom-of-speech . Nothing in this policy should be interpreted in any way that would be inconsistent with the code of practice and – in the event of any inconsistency – the provisions of the code will prevail.
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Guidance on the Recognition of Prior Learning (RPL) and the Recognition of Prior Experiential Learning (RPEL)[footnoteRef:1] [1:  These guidelines have been developed and informed by the QAA’s Guidelines on the Recognition of Prior Learning (November 2022) and the SEEC Companion to those Guidelines (February 2021)] 


Definitions 

1. In this document,” you”, “your” and “yours” refers to the person making the application ‘the student’. “We”, “us” and “ours” refers to ‘the University’.

When discussing prior learning, a distinction can be made between [footnoteRef:2]: [2:  The QAA’s definitions are as follows (November 2022): RPL – ‘a process for accessing and, as appropriate, recognising prior experiential learning or prior certificated learning for academic purposes’; RPEL – ‘a process through which learning achieved outside education or training systems is assessed and, as appropriate, recognised for academic purposes’] 

· Recognition of Prior Learning (RPL): where credit is awarded for learning derived from study at this or another institution which has previously been assessed and/or awarded credit.
· Recognition of Prior Experiential Learning (RPEL): where credit is awarded for learning derived from the candidate’s life experience which has not previously been assessed and/or awarded credit.  


Introduction

2. The Assessment Regulations state that if you have pursued appropriate studies in this or another institution or you possess appropriate qualifications and experience, you may be exempted from a part of the period of academic study if this is permitted in the Programme Specification.  

3. This Guidance document is approved by Educational Quality Committee on behalf of Senate and is in line with the Assessment Regulations.  This Guidance document and the relevant Form (Appendix 1) seek to be clear and transparent, available to staff, students and other stakeholders and applied consistently across all provision that leads to an award of the University.  

4. Recognition of Prior Learning (RPL):

· Credit may be awarded for RPL for Prior Certificated Learning (including continuing professional development (CPD), short courses, professional development Awards or employment Awards) gained from study at Level 4 or above at City St George’s or another institution which has previously been assessed and/or awarded credit.

· Grades or marks may not be awarded through RPL. 

· Applications for RPL should usually be received within 5 years of completing the module(s). Where an RPL claim relates to modules studied more than 5 years ago it
must always be reviewed by an RPL Panel to determine whether the module content remains up to date and current. 


5. Recognition of Prior Experiential Learning:

· Credit may be awarded for RPEL following an assessment of the learning derived from a student’s life experience (which has not previously been assessed and/or awarded credit and is not the experience itself).

· Grades or marks cannot be awarded through RPEL.

6. Please note, the assessment of RPL and/or RPEL claims is separate and distinct from the Admissions process and an application or claim for RPL and/or RPEL must be submitted prior to the start of the relevant Module.

Principles

7. Decisions concerning RPL and RPEL are decisions of academic judgement; they depend on an assurance that the previous learning (experiential and/or certificated) is equivalent to the learning that would be gained if you had followed the normal programme of study.  It is the learning and not the experience and/or certification itself that is relevant.  

8. To assist with the decision-making, the following criteria should be used:
· Acceptability:  is there an appropriate match between the evidence presented and the learning being demonstrated?  Is the evidence valid and reliable?
· Sufficiency: is there sufficient evidence to demonstrate fully the achievement of the learning claimed?
· Authenticity: is the evidence clearly related to your own efforts and achievements?
· Currency: does the evidence relate to current learning? Does it meet the requirements of professional, statutory of regulatory bodies, including any time limits for currency of evidence, certification, or demonstration of learning? 
· Level: is the level of achievement sufficient to allow progression to the programme being applied for?

9. Where RPL/RPEL has been approved, the classification of an award of the University shall be determined only on the basis of modules taken as part of the relevant programme studied at the University[footnoteRef:3]. [3:  In the case of collaborative provision (i.e. validation or partnerships) delivery may take place at the partner institution. ] 


10. Decisions about the equivalence of learning should be informed by reference to explicit criteria such as those contained within programme specifications and statements of learning outcomes (for example, the combination of skills and learning outcomes, level, subject knowledge and understanding). It is the learning and not an equivalent volume of credit that is relevant, i.e., a 10 credit module taken elsewhere alongside experiential learning may be deemed suitable to RPL a 15 credit module at the University.  

11. Statements of professional competency (for example, where required by professional, statutory or regulatory bodies) may also be relevant and should be applied where appropriate. Their application must remain consistent with the University’s statutory duties concerning lawful speech and academic freedom, and must not be used to restrict or penalise lawful expression or academic debate.

12. You are able to apply both for RPL and RPEL but you may not double count prior learning and attempt to use the same experience for an RPL and an RPEL claim.  


13. RPL encompasses programmes which permit direct entry to a particular progression point within a Programme.  It does not encompass situations where you have already been awarded a Certificate or Diploma by the University and then wish to return to complete the Degree.  In these circumstances, provided that the credit already awarded remains current, you can return to top-up to a Degree as long as you rescind your Certificate or Diploma on successful completion of the Degree.

14. Schools can set their own limits on the amount of RPL/RPEL allowed in specific programmes, subject to the following maximum amounts found in the Assessment Regulations[footnoteRef:4]:  [4:  Any exceptions to these maxima must be applied for using the University Exceptions procedure] 


· One third of the total credit of an Undergraduate Programme, except for students who have successfully completed a Programme approved by Senate to provide direct entry to a later stage in another Programme. Where Senate has approved direct entry, you may be Awarded credit for the whole of Programme Stages 1 and 2 of a Bachelor’s Programme.
· One third of the total credit of a Graduate Programme
· One quarter of the total credit of a Postgraduate Programme

15. There is no limit to the volume of credit that can be permitted through RPL for module(s) studied at the University and where the module(s) is part of the module diet of the programme for which RPL is being requested. 

16. Please be aware that if you leave the programme early, either by failing or withdrawing, you will only qualify for an Exit Award where you have gained enough City St George’s credit in line with the RPL limits above (e.g. if you RPL 1 quarter of a Masters PG programme (typically 45 credits) and subsequently wish to leave the Masters with a PG Cert you must have studied at least three quarters of the PGCert at City St George’s (typically 45 credits).

Process for considering claims

17. The RPEL process is discrete from the admissions process but may run concurrently.  If you are applying for RPL/RPEL, you must also apply through the usual admissions routes. 

18. Schools are free to charge a fee for the administration of RPL/RPEL claims, which must be clearly stated.  Schools should be aware of the resource implications associated with RPL/RPEL administration.

19. Schools must provide information on RPL/RPEL that will include:
· The basis for the decision (demonstrable learning not the experience alone),
· Any time limits applied to the learning for which RPL/RPEL is being claimed,
· The total and any maximum or minimum amounts of credit that can be applied for,
· Any limits on the type of credit that can be applied for (e.g. modules, Stages, , Parts),
· Clear rules on the effect of RPL/RPEL on progression, award, classification and interim awards and exit points,
· Any rules regarding the non-viability of RPL/RPEL (e.g. where you may wish to use credit from programmes which they have previously failed as RPL),
· When the claim for RPL/RPEL can and should be made, 
· How the claim should be presented and submitted (including the scope and nature of the evidence required and any details surrounding translation),
· Any fee payment required, 
· When and how you will receive feedback on their application,
· The procedures, methods and timescales used for assessing the claim,
· The nature of any support and advice available to you (including, where possible, a designated contact). 

20. The evidence provided by you may take various forms, depending on the nature of the prior learning.  Non-exhaustive examples include an official transcript showing the credit achieved, accompanied by a module specification or syllabus detailing the content and learning outcomes; a reflective CV; references; job descriptions; or details of specialist training.

21. Applications should be considered by a Panel. An RPL/RPEL Panel will include; three members of academic staff, or two members of academic staff and one member of senior and suitably experienced member of professional staff and will include representation from the Programme Team. 

22. RPL/RPEL Panels can be conducted either in-person or online (by Zoom or Teams).

23. Please note, where you have studied a module(s) at City St George’s and the module(s) is part of the module diet of the programme for which RPL is being requested, you may also apply for RPL as per the Assessment Regulations and the requirement for RPL/RPEL Panel approval does not apply. 

24. However, where an RPL claim relates to modules studied more than 5 years ago or may risk you exceeding the maximum period of registration, the full RPL process must take place and the application must be reviewed by an RPL/RPEL Panel. This is to determine whether the module content remains up to date and current. If appropriate, an extension to the maximum period of registration may also be required. 

25. The format for the assessment will be determined by the School and will include the assessment criteria, which are likely to be based on the learning outcomes of the relevant module or programme.  The format should be appropriate to the type of learning being assessed.  Non-traditional methods of assessment may be used if appropriate, including (but not limited to) a portfolio, viva, performance, oral presentation, artefacts or learning logs.

26. Deadlines for submissions of RPL/RPEL should take into account the possibility of attendance on the module(s) should the application be unsuccessful.  Applications should ideally be considered prior to the start of the programme.

27. If you are not successful with an RPL/RPEL claim, you may appeal using the University appeals process.

Recording RPL/RPEL

28. If you have claimed RPL/RPEL, please note that you will be identified in the student records system to enable your progress to be tracked and the effectiveness of the RPL/RPEL process to be monitored. 

29. Credit awarded for RPL/RPEL will be included on your transcript and labelled in a way that demonstrates its status. 




Oversight of RPL/REPL

30. The Assessment Board will be informed of any students who have been approved for RPL and/or RPEL for the Award of credit, and the Modules concerned. Marks and/or grades for those Modules will not be given. 

31. A written summary of RPL approvals must be kept by the Board of Studies.




City St George’s, University of London

RECOGNITION OF PRIOR LEARNING APPLICATION FORM

If you wish to apply for recognition of prior learning (RPL), please ensure you have read the University’s Guidance on Recognition of Prior Learning found above. Further information can be found in the Assessment Regulations. All applications for RPL must be received on this form and accompanied by all relevant documentary evidence.

Please remember that that RPL will fall into one of two distinct categories: 

	Recognition of Prior Learning
	RPL 

	Recognition of Prior Experiential Learning
	RPEL





RPL/RPEL APPLICANT – PLEASE COMPLETE SECTIONS A TO F.



SECTION A 

Please confirm the following:

	I have read the University Guidance on RPL/RPEL 

	Yes ☐
No ☐


	I have read the programme and relevant module specifications which relate to my RPL/RPEL Application.

	Yes ☐
No ☐




SECTION B

PERSONAL DETAILS

	Applicant no. / Student no.
	


	Title:
	Mrs/Miss/Ms/Mr/Dr/Other (please specify)


	Forenames
	


	Surname
	




	Address:





Postcode:



	Tel:


Mobile:


Email:






SECTION C

	Programme title
	



	 Programme Level  
	Please tick √

	(a)
	Undergraduate
	☐
	(b)
	Graduate
	☐
	(c)
	Postgraduate
	☐


SECTION D

	I would like to apply for 
	Please tick √

	(a)
	Recognition of Prior Learning (RPL). 
	☐
	(b)
	Recognition of Prior Experiential Learning (RPEL). 
	☐
	(c)
	Recognition of Prior Learning (RPL) and Recognition of Prior Experiential Learning (RPEL). 
	☐


SECTION E 

I would like to receive RPL/RPEL for the following modules:

	Module Code
	Title
	Credits

	

	
	

	

	
	

	

	
	

	
	
	


	
	
	


	
	
	




SECTION F

I have attached the following documentary evidence:

	
	Recognition for Prior Learning (RPL)

	Please tick √

	(1)
	Module Transcript
	☐
	(2)
	Module Specifications (or detailed syllabi)
	☐
	(3)
	Contact details of an academic referee at the institution which awarded the qualification
	☐
	(4)
	Other evidence – Please state

	☐
	(5)
	Other evidence – Please state

	☐











	
	Recognition of Prior Experiential Learning (RPEL)

	Please tick √

	(1)
	A Record of Achievements 
	☐
	(2)
	A report demonstrating the learning outcomes achieved and the candidate's personal reflection on how the experience has furthered their understanding of the relevant subject area
	☐
	(3)
	Contact details of two referees, who can comment on the candidate's achievements 
	☐
	(4)
	Confirmation by line-manager of job responsibilities and job description (if applicable)
	☐
	(5)
	Details of specialist training/skills (if applicable)
	☐
	(6)
	Other evidence – Please state 

	☐
	(7)
	Other evidence -  Please state 

	☐


Applicant’s signature: ________________________________________________ Date: 



PROGRAMME DIRECTOR OR NOMINEE, ON BEHALF OF THE RPL/RPEL PANEL – PLEASE COMPLETE SECTIONS G AND H.



SECTION G

RPL/RPEL Panel Recommendations

The volume of credit that can be permitted through RPL and/or RPEL will be included in the Programme Specification and is subject to the limits stated within the Assessment Regulations

Please summarise the RPL/RPEL Panel’s recommendations for the award of credit for recognition for prior learning

	Module code
	


	Module title
	


	Credit
	


	Award of RPL or RPEL? 
	Yes ☐         
No ☐

	Reasons for RPL Panel decision
	




	☐
	Please tick box if learning outcomes have been met. 













	Module code
	


	Module title
	


	Credit
	


	Award of RPL or RPEL? 
	Yes ☐         
No ☐

	Reasons for RPL Panel decision
	




	☐
	Please tick box if learning outcomes have been met. 




(Please copy and paste any additional boxes as required) 

SECTION H


APPROVAL


Signed: _________________________________________________ Date: 
Programme Team Member of RPL/RPEL Panel

Signed: _________________________________________________ Date: 
Member of RPL/RPEL Panel

Signed: _________________________________________________ Date: 
Member of RPL/RPEL Panel


The Assessment Board will be informed by the RPL/RPEL Panel, of any students who have been approved for RPL and/or RPEL for the Award of credit, and the modules to which this relates. 


Please send this application to:  School RPL contact details and address  
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