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Nomination of Examiners for Candidates for the Degree of
MRes, MPhil, LLM, MMA, PhD, DMA, DPsych, DHealth, DJourn

City, University of London is committed to equality of opportunity in its recruitment, selection and employment practices and must verify that those who work for them are eligible to work in the UK, in accordance with the Immigration, Asylum and Nationality Act 2006 and as required by the UKVI. Institutions who fail to do so risk substantial financial penalties and removal of their UKVI registered sponsor status. We must therefore obtain proof of the eligibility of all External Examiner nominees to work in the UK as part of our appointment process.

Please include the examiner’s right to work coversheet, alongside any other relevant documentation, when submitting this form to:

Becky Tasker, Directorate Operations Administrator, Student and Academic Services: Rebecca.Tasker@city.ac.uk

Forms for students at validated institutions should be sent to:

Quality & Academic Development, Student and Academic Services: city-validation@city.ac.uk 

The original form should be retained in the student’s file or approved through Research and Progress (RAP).

Useful links
	Right to work coversheet
	www.city.ac.uk/__data/assets/word_doc/0007/319813/UKVI-External-Examiners-right-to-work-coversheet.docx 

	Appointment of Chair of viva
	http://www.city.ac.uk/__data/assets/pdf_file/0006/69162/appointment_of_chairs_for_viva.pdf 

	Appointment of Examiners
	http://www.city.ac.uk/__data/assets/pdf_file/0007/69163/appointment_of_examiners_for_research_degrees.pdf 



	CANDIDATE DETAILS

	Is this a staff candidate?
	☐ Yes
	☐ No

	Candidate surname
	

	Candidate forename
	

	Date of Birth (dd/mm/yyyy)
	

	Validation Partner Student Number
	

	City Student Number (if known)
	

	School/Department
	

	Board of Studies responsible
	

	Degree and registration
	☐ MRes
	☐ MPhil
	☐ LLM
	☐ MMA
	☐ PhD

	
	☐ DMA
	☐ DPsych
	☐ DHealth
	☐ DJourn
	

	Title of thesis/publications
	

	Name of Supervisors

NB: One must be category A and one must be first point of contact
	[bookmark: _GoBack]

	
	

	Present registration category
	☐ Full-time
	☐ Part-time
	☐ Internal
	☐ External

	Date of original registration
	





	EXAMINER DETAILS

	1. Proposed External Examiner
	Name
	

	
	Job title
	

	
	Address
	

	2. Proposed External/Internal Examiner 

NB: Staff candidates require two External Examiners
	Name
	

	
	Job title
	

	
	Address
	

	Proposed Chair of viva
	Name
	

	
	Job title
	

	
	Address
	

	Do all Examiners meet the following criteria?

If not, please give a reasoned case for appointment including a CV that shows appropriate research experience. If an Examiner is from outside of the HE system, please confirm that he/she is fully conversant with the requirements of a research degree and that the other Examiner(s) have appropriate experience.
	Expert in the field of study?
	☐ Yes
	☐ No

	
	Professor or Reader at an HE institution or have appropriate experience in examining research candidates?
	☐ Yes
	☐ No

	
	Hold a doctorate or, in the case of an MPhil thesis examination, at least a Master's degree by research?
	☐ Yes
	☐ No

	Are all the examiners fully conversant with the requirements of a research degree and if not, do the other examiner(s) have appropriate experience?
	☐ Yes
	☐ No
	If no, please state why:


	Have any of the external examiners had any significant contact with the candidate in the course of the research?
	☐ Yes
	☐ No
	If yes, please state why:


	Does any of the external examiner(s) own research work form an important part of the candidate's thesis?
	☐ Yes
	☐ No
	If yes, please state why:


	Are the examiners independent from one another and from the supervisor?
	☐ Yes
	☐ No
	If no, please state why:


	Are any of the external examiners former members of City staff? 

NB: There should normally be a lapse of at least five years
	☐ Yes
	☐ No
	If yes, when did they leave City?



I approve the proposal and confirm that it has the support of the supervisor(s) named above:

	Signed
	
	Name
	

	Role
	Senior Tutor/Director of Research
	Date
	



I confirm that the appropriate committee has approved the above proposal:

	Signed
	
	Name
	

	Role
	Secretary to Board of Studies
	Date
	





Please ensure that you download all forms from the web as this will ensure that you are using the most up to date form - www.city.ac.uk/about/education/quality-manual/9-research-degrees last updated May 2017

Please ensure that you are using the most up-to-date version of this form downloaded from the website: https://www.city.ac.uk/about/governance/policies/validation-and-partnerships  
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